
Resource C

USING PARLIAMENTARY PROCEDURE

• Courtesy and justice must be extended to all.

• One item of business at a time is discussed.

• The minority must be heard.

• The majority must prevail.

A MEMBER:

1. Rises and asks to speak.

2. Waits for the chair’s recognition, or permission
to speak.

3. Makes the motion by saying. “I move that.”

ANOTHER MEMBER:

4. Seconds the motion by saying, “I second” or “I
second the motion.”

THE CHAIR:

5. States the motion.

6. Calls for remarks if the motion is debatable.

7. Takes the vote.

8. States the results.

BASIC PRINCIPLES

EIGHT STEPS TO ACTION


